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Chapter I Operation Instruction 

It is recommended to use the high-speed browser sogou to declare (it is 
recommended to use the browser download link in the system to download the 
file, and the download address is: 
https://hrs.nbrc.com.cn/download/sogou_explorer.exe ）， 

Please keep the file size of pictures uploaded within 1MB 

1.1 User Registration 

Open the website of Ningbo talent service declaration system in the 
browser: https://hrs.nbrc.com.cn/ click on the upper right corner to register.
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1-1 User Registration 

Login automatically after successful registration, normally login by clicking 
the upper right corner to login 

https://hrs.nbrc.com.cn/download/sogou_explorer.exe


 

1-2 User Registration 

1.2 Application for high-level classification 

identification 

Click the following button 

 

Click:  I have read the above statement and agree to it. Click OK again. 



 

After filling in the basic information, upload a 2-inch photo of yourself in 

the red box, and then click Next. 

 

 

After filling in the personal information on the second page, click Next; 



 

The third page requires uploading the attached materials. Common questions 
about uploading materials: 

1.If there is a problem that cannot be uploaded, it is suggested to change 
to Sogou high-speed browser (click to download); For Windows system, 
please click the link on the left to download and install. It may not be able to 
upload online. Please change the Mac system to Windows system, and the 
mobile phone to a computer to declare 

2.If the picture is cracked, it is suggested to remove the special symbols in 
the picture, such as Spaces and parentheses, before uploading; 

3.Remind XX that the picture has not been uploaded, but you have already 
uploaded it. Please refer to the list of uploading on the right. 

4.Please keep the file size of pictures uploaded within 1MB 
 

 



 

After uploading the material, click "submit". If not, click "save to draft". 

 

If you need to continue to modify or upload the materials, please go to the 
declaration query page to find the corresponding declaration data, and click 
the "Modify and submit" button to modify the information until submission. 

There will be SMS notification of the result, please wait patiently. 

 

Appendix： 

 

Remind Page  

（1）Applicable object and safeguard method 

All kinds of talents who work in the employing units (including the provincial and 
ministerial units in Ningbo) (pay social insurance in Ningbo), abide by the Constitution and 
laws, have the scientific spirit of continuous innovation and good professional ethics 

（2）Application Process 



1. Fill in the application information. The applicant shall register in the application 
management system, fill in the relevant personal information, upload the original color 
scan or high-definition photo of the relevant materials, and then print the Application Form 
for the Classification and Recognition of Talents of Ningbo City. 

2.（1）The employer shall review and confirm the applicant's information, and stamp the 

official seal of the employer after the announcement of the applicant (within 5 working 
days). The applicant shall upload the application form with the official seal of the applicant 
through the application management system. 

（2）Application materials of municipal organs and municipal enterprises and institutions 

shall be pre-examined online by the main window of the Municipal High-level Talents 
Entrepreneurship and Innovation Service Alliance (hereinafter referred to as the 
"Municipal Service General Window");The application materials of the district/county (city) 
authorities and the enterprises and institutions shall be pre-examined online by the 
District/county (city) High-level Talents Entrepreneurship and Innovation Service Alliance 
(hereinafter referred to as the "District/county (city) Service Alliance").The provincial 
enterprises are pre-examined by the service alliance of the place where the personnel 
work unit pays tax; the provincial organs and institutions are pre-examined by the local 
service alliance of the personnel work unit; the provincial universities and research 
institutes are pre-examined by the municipal service general window. After passing the 
preliminary examination, the personnel in charge of the organs, enterprises and 
institutions to which the talents belong shall be informed to carry the original relevant 
materials to the corresponding outlets for preliminary examination (please refer to Annex 
2 for details), and the application materials shall be uniformly retained and kept by the 
preliminary examination units. 

（3）After the approval of the preliminary examination, the preliminary examination units 

will pass the application management system according to the talent category and 
transfer it to the relevant functional departments at the municipal level for examination. 

（4）The relevant functional departments at the municipal level shall review the application 

information of the applicant, determine the talent category to which the applicant belongs, 
and feedback the review opinions to the initial verification unit through the application 
management system within 7 working days, and the initial verification unit shall submit it to 
the Municipal Human Resources and Social Security Bureau for examination and 
approval. Please refer to the attachment for detailed division of audit. 

3. Talent category approval. The municipal human resources and social security bureau 
will approve and publicize the talent category of the applicant through the application 
management system (publicizing period is 5 working days). After there is no objection to 
the publicity, the municipal service will feedback the identification results to the applicant's 
unit, district/county (city) service alliance and relevant municipal functional departments 
through the application management system. For the identification work of "talents 
equivalent to the above level" in the classification standard, the Municipal Human 
Resources and Social Security Bureau, the Organization Department of the Municipal 
Party Committee (Municipal Party Committee Talent Office), and the relevant competent 
departments shall examine and confirm. 

4. After the approval of the Municipal Human Resources and Social Security Bureau and 
the announcement of no objection, the final identification results will be formed. Applicants 
can download the e-Cert of "Ningbo High-level Talents Classification Certification" 
through the application management system and print it by themselves. Relevant 
departments will no longer issue paper certification. Relevant departments, units and 
individuals can verify the authenticity of the certificate by identifying the QR code, 
certificate number and other information on the website of the system and the e-Cert. If 
the department needs to file the certificate, it can print the copy instead of the paper 
confirmation 



5. Basic talents and outstanding folk talents are not specially recognized. 

（3）Application Materials 

1.Application Form for Talent Classification and Recognition of Ningbo City. 

2.Identification of applicant. 

3.Labor contract or employment contract of public institution, and the work certificate 
issued by the organization department of the institution 

4.Highest degree certificate. 

5.Those who have obtained a doctoral degree from a foreign institution must provide a 
Certificate of Foreign Academic Degree certified by the Service Center for Scholarship 
Awardees of the Ministry of Education (please refer to the authentication method and 

process for details on the website of Study-in-China, the same below).② Those who have 
obtained doctoral degrees from institutions in Hong Kong, Macao and Taiwan should 
provide the Certificate of Hong Kong, Macao and Taiwan Academic degrees certified by 
the Service Center for Overseas Study of the Ministry of Education.(3) Domestic 
education needs to provide the online student status proof of chsi.com. 

6.For the personnel to be identified according to the conditions of senior professional title, 
if their professional title has been approved by the evaluation of other provinces (including 
the central units in Zhejiang), the original professional title certificate shall be replaced 
with the senior professional and technical post qualification certificate of Zhejiang 
Province. 

7.Other relevant supporting materials that meet the requirements of "Ningbo High-level 
Talents Classification Catalogue", such as professional title certificate, professional 
qualification certificate, honor certificate, award certificate, research project concluding 
materials, academic papers, etc. 

（4）Declaration time and processing time limit 

The main window of the municipal service alliance and the district/county (city) service 
alliance will accept the application of talent classification identification on the 1st to 5th 
working days of each month, and the time limit for handling the identification work is 
40 working days. 

（5）Management Mechanism 

The classification and identification of talents shall be accepted by the municipal 
service general window and the district/county (city) service alliance, examined by the 
relevant functional departments at the municipal level and approved by the municipal 
human resources and social security bureau. Establish talent withdrawal mechanism 
and blacklist system, to cheat the corresponding talent category and subsidy funds, 
once verified, cancel the relevant talent treatment. All localities and departments 
should strictly check and approve the relevant materials submitted by all kinds of 
talents, especially the time of full-time introduction, and at the same time seriously 
hold the relevant responsible personnel accountable if the check is not strict. 

 

（6）Explanatory 

I authorize the handling agency to inquire about my social security payment in Ningbo 
(as the basis for employment and entrepreneurship in Ningbo). I promise to be 



responsible for the authenticity, completeness and validity of the contents. If there is 
any falsehood, we are willing to bear all the responsibilities arising therefrom. 

 

I have read the above statement and agree with it 

Confirm 

 

 


